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1. Click on the desktop Apps @ Lurie Children’s icon  to open Applications Portal. 

 

 

 

  OVERVIEW 
As a condition of your ongoing employment, you are required to keep all 

personal information up-to-date.  Talent Management uses Profile settings 

for you to keep your personal information current and accurate.  Updating 

your phone number (cell phone and landline) and home address ensures 

that you receive important mailings and notifications about your job as well 

as Lurie Children’s operations from the hospital and your leaders.  

  

Emergency contact information is also required to help Lurie Children’s 

and/or your manager reach a significant other, family member, etc. in the 

case of an emergency. 

UPDATING YOUR PROFILE 
WORKFLOW 
Step-by-step instructions in the next section 

explain how leaders and staff access and 

update Profile settings in the Talent 

Management system. Don’t need these 

instructions?  Skip to any of the following 

sections:   

 How to Update Your Phone Number 

 How to Enter Your Emergency Contacts 

 How to Update Your Home Address 

 How to Update your Name 

TALENT 
MANAGEMENT 

 Click 
Luriechildrens.org 

 4 

 Click on the 
MyHR icon 

 5 

 
Click on the APPS tab.  

Log in using your 
network login info 

 2 

 
Click on the 

Infor – Lawson 
2012 icon 

 3 
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 Click on Personal 
Information 

 7 

 Click on 
Edit Profile 

 6 
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UPDATING YOUR PHONE NUMBER 

 

  

 Click on 
Actions 

 2 

 
Click on 
Update 
Phone 

 3 

 Edit your 
Phone Number 

 5 

 Highlight 
Mobile 

 1 

 
NOTE: Enter number 

in ###-###-#### 
format 

 
NOTE:  

 Landline refers to your home phone number 

 Mobile refers to your cell phone number 

 
Enter the 

Effective Date 
as Today 

 4 

 
Click the Back button on your browser to 

return to the previous menu, then follow the 
same steps to update your Landline number 

 7 

 

Choose which 
number you want 
listed as Preferred 

then click Save   

 6 

 
NOTE: Check this box to 
opt out of SMS Quick Fill 
messages from Kronos 

Scheduler. 
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ENTERING EMERGENCY CONTACTS 

 

 

  
 Click Add 

Contact 

 1 

 
Enter your 
contact’s 

information 

 2 

 Click OK 

 3 
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UPDATING YOUR HOME ADDRESS 
 

 

 

  

 Click on Change 
Address 

 1 

 
Edit your 

Home 
Address 

 2 

 Click OK 

 3 
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UPDATING YOUR NAME 

 

 Click on 
At A Glance 

 1 

 Click on 
Menu 

 2 

 Click on 
Change Name 

 3 

 Enter the Effective 
Date of your change 

 4 

 Update your 
information 

 5 

 Click OK 

 6 


